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jfront and reverss of thie form,

Ses separate ingtructicons for sompletion of
iand foruard to Papartment of Archives and Kistory, Attention:
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‘Georgia Department of Public Safety

T. N REQUESTED

] ESTABLISH DISPOSITION STANDARD;
(¥ RECORD WILL CONTINUE TO ACCUMULATE.

Sign original and two coptes

Date Received

Person to Contart
.

FOR RECORDS MANAGEMERT DIVISTON USE i

Applicetion No. . Date Completed

MAY 1‘973 73 _530 MAY 2 1973

George Earnhan!t

5 .Horhinq Tlt§

uperv1sor

el. No.

6 ext. 282

DISPOSE OF PRESENT ACCUMULATION; _
NO FURTHER ACCUMULATION ANTICIPATEIL

Dates of Series

8. Earliest & Latest 9.Exhct Series Title

Sold Cars File

and financial reports.
Department's mission,

reproduction services.

[

10 yhat is the function of the office in which this record series is created?

The Personnel Section shall be responsible for the recruitment and the disengagement of
personnel and the preparation and maintenance of personnel records.
Section shall be responsible for departmental accounting and the preparation of budgets

The Logistics Section shall procure supplies and supervise the
issuance of and maintenance to supplies and equipment necessary for the success of the

The Management Services Section shall provide planning and analytical
support, including procedures writing, forms design and control, records management, and

The Fiscal Services

oI, ThlS file contains the following documents (1nc1ude form numbers and titles, if any,

and file arrangement).

File relates to evaluation of vehicles and sales of surplus property.
File consists of Inspection Reports (Form 22 and 31 combined) :
Gasoline and oil usage reports (DPS-18 Daily Report of Motors)
Vehicle Disposition Report (DPS-128-1 Vehicle and Inventory Control Record)
File arranged by vehicle number.
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sition of these files?
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QUESTIONNAI RE Place an "x" {n the proper colusn. 1f anewer is "YES,® pi‘vlu‘!:ph!n ~ YES N07
13. Is this the Record Cop¥ of the series? | L ETOL]
14, Is there & duplication of this series in another office or agency? . Y k] [
- Treasury Offfice
15. Is the 1nformat10n contained in this series ever summarlzed or published? x1 [ 1]
Attach copy of summary or publication. State Audit and EDP Printout :
16. Does the seriés contain classified information requiring security handling? [ ] [x]
17. Does the series initiate, amend or terminate sgency policies and procedures? ] ]
18. Could the function be performed if the files were lost or destroyed? x] [ ]
Copy in Treasury Office
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ ] k]
20. Does the record series provide data as input to en EDP file? x] [ ]
21. Does the record series contain documéntation produced as EDP printout? k] [ ]
Attached
22. Has the Federal Government issued instructions governing the retention/dispo- 171 K]

23. Will there be a need for these records 10, 15 years from now? If yes, what? [ 1 [x]

2L. REQUIREMENTS. The following requires the files to be kept 2 _years:

a.[]STATE ©b.[]STATUTE OF «c.[dAUDIT  d.[]FEDERAL e.[dADMINISTRATIVE f.[ JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency ‘recommends that the file series be cut off at the end |
of each -[]CALENDAR YEAR ~[JFISCAL YEAR -[ JOTHER : ,then:

Hold in the current files area : month(s)/ year(s)

Transfer to [ ] State Records Center [ ] Locel Holding Area, hold year(s):
Destroy.

Transfer to State Archives for permanent retention.

Destroy immediately after cut-off. :

Other:. (sPecj_fy) See attached ’Sheet" ’
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(Indicate briefly rationale for recommendations above/or write additional remarks):
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Treasury Officeiﬁgy ! ‘ -

Hold in current files area 1 yeaf or until state audit is
completed, whichever is later; transfer to records center;
hold 1 year; then destroy. :

7} Concur

( ) Nonconcur y %Z{_:d

easurer's §E§na;yfe

Garagei%gy

Hold incurrent files area 1 year or until state audit is
completed, whichever is later; then destroy.
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